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Mrs. Jane Doe
117 Adams Street, N. W,
Washington 12, D. C.

Desy Mrs. Does

A review of the medical history information submitted by you
reveals that, for proper medical evaluation, it will bde necessary
Tor you to undexyo e pre-employment physicel exsmination.
STATINTL (1)
A zements for this examination can be made by (writing to
Miss 2430 E Street, N. W., Weshington 25, D. C.; or by calling
Executive 3-6115, extension 2320. It is requested that you report to
2430 E Street, N. W. any afterncon, except Wedne at 1:00 p.m.}.
Upons receipt of this letiter, please advise Miss of the dste STATINTL
that you will be sble to report for the pre-employment physical
exanination, giving us two weeke advance notice of this date.

(2)30 reimbursement for travel or incidental expenses incurved
by you for this purpose will be wmade. '

iz)For this visit you are authorized to travel from your present

residence to Washington, D. C. and return at govermment expense. You
will also be paid a per diem allowaence in lieu of subsistence during
the time you are in & travel status. ¥First cless travel is euthorized.
It you 8o choose, travel is authorized by privately-owned sutomobile
for wbich you will be reimbursed at the rate of seven cents per mile,
the total not to exceed the cost of travel by common carrier. Please
retain sll receipte for travel and traunsportation expenditures. ‘

Bincerely,

Chief, Personnel Division

{1) As appropriate per respective Persomnel Division
(Overt or Covert).

(2) As sppropriate.

(Reference Ytem 7 ¢, Form 37-163, dated Feb. 1953)
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